Timetabling Manual — Data Entry

To log on to the application, go to www.smas.purdue.edu, click on Apps & Reports, then on
Secure Applications. To log on, use your career account.

Table of contents

1.

N

No ok

ROOIMS ...ttt e ab e e e abb e e s abe e e s breennneeaa 2
1.1 ROOM FEALUIES ..ottt 8
1.2 ROOIM GIOUPS....eeitietieaiteentee et e stee et e sie ettt be e siee e bt e ssb e e nbeessbeeebeesmbeesbeeanbeesneeanns 10
INSTFUCTOTS ...ttt e s e ne e ne e n e e nnn e e 12
INSErUCTIONEAL OFFRITNGS ... i e 16
3.1 AddiNG/REMOVING COUISES.....uveiuieriesiieieeiesieesteeseesseessesseesseessesseesseesseseesseessesseees 16
3.2 Instructional Offering ConfigUration ...........cccevieiiiienieie e 18
3.3 Setting Managing Department and Other Class-specific Parameters..................... 23
K e =] (T =] T PSR PPTRR 25
CrOSS-lISTEA COUISES .....viiiieiieieee ettt bbbttt n e 30
DIStriBULION PIefEIENCES ......ocveeieieiieie et 36
TIPS AN TTICKS .ottt ra e e e nreereenee e 40
L©] [0 Y TR 41

This manual is written in the order in which you might like to proceed when entering your data.
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1. Rooms
Click on Rooms in the left hand side menu. This takes you to the Rooms screen.

Select t

he department whose rooms you want to see.

To view LLR rooms, select “1994 — Smas — University Shared (Large Lecture Room Manager)”.
To view LAB rooms, select “1978 — Smas — Academic Laboratories (Computer Lab Manager)”.
To view the rooms that your department can use for the departmental part of timetabling, select

your de

partment in the list.

After you select the department, you will see a list of available rooms for that department.
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The rest of this chapter is about departmental rooms.

The Rooms screen has multiple sections. Each section is displayed only if it has at least one
room in it. The possible sections are:

a.
b.

Classrooms — instructional rooms assigned to your department by SMAS

Additional Instructional Rooms — instructional rooms that are not assigned by SMAS
(these belong to the department)

Special Use Rooms — rooms that belong to the department, exist in the room depository,
but not as instructional rooms — e.g., conference rooms or offices

Non-University Locations — locations that are not in the room depository, e.g., a hospital
in Lafayette
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If you cannot see the rooms you want to use, proceed as follows:
a. Room assigned from SMAS is missing -- Contact SMAS (choran@purdue.edu).
b. Room owned by your department in your building(s) is missing -- Add a room by
clicking on Add Special Use Room. These buttons are located on the right hand side of
the screen (you will need to scroll to the far right to see these).

0
Rooms E’j
Department | 1155 - Botany And Flant Pathology ¥ [ search
Additional Rooms @W Location Add Special Use Room Edit Room Shri@
Additional Instructional Rooms
fl._?_,': Room Capacity
LY 1135 Bot&PP v
LIy 1410 Bot&PP v
LY 1424 Bot&PP v
PEST BOO1 m’fﬁ Bot&PP v

In the screen that displays, the room number will be validated against SMAS’s inventory
of rooms.

Add Special Use Room Ei 1)

El Input Data
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c. Location outside your department or the university that is not listed -- Click Add Non-
University Location.
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In the Add Non University Location screen you will need to enter the name for your
location (can be anything you choose) and the capacity (this is required - if unknown just
put a number that is large enough so that the classes you want to have at that location can
be placed there). If applicable, check the box for Ignore Too Far Distances and Ignore

Room Checks. Click Add New.
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Room sharing

It is possible to share a room or a certain time in the room with another department. To share a

room:

1. Inthe Rooms screen, click on the room that you want to share with another department.
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2. That takes you to the Room Detail screen. Click on the Edit Room Availability button.
T
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3. That takes you to the Edit Room Availability screen. Select the department with which
you want to share the room in the drop down list under the time grid.
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4. Click Add Department. This adds the department to the list of departments who share the
room — this list is displayed to the right from the time grid.
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5. If needed, assign particular times to the other department and keep the rest for yourself.
You assign a time to a department if you click on the department in the list to the right
from the time grid and then click on times that the department should use. An example of
this kind of sharing is in the picture below.

LILY 1135

Edit Room Availahility &

(L] TR FE e ] G R e

——

If you do not assign times explicitly, both of the departments will be able to timetable
their classes at any times (that is the “free for all” color) and the department which
commits the timetable first gets the requested time. The other department will need to use

the times that are left.
6. Click Update.

Note: When you set up sharing of a room with another department, you cannot take the room
back from the department. You will need to ask the other department to give up that room (in a
similar way as setting up room sharing — they would just select their department from the list and
click Remove Department, then Update), or you will need to contact SMAS.

Room preferences set on rooms

Room preference on a particular room allows the user to exclude some of his/her rooms from the
timetabling process, or use that room only if absolutely necessary (for example, if the department
wants to keep one of its rooms empty for unexpected events).

To set up room preference

1. Click on the room in your list of rooms. That takes you to the Room Detail screen.

Department: | 1395-Mathematics

Classrooms Mon University Locations

Rooms

~ Search

Add Non-Univeristy Location Add Special Use Room Edit Room Sharing Refresh

Classrooms

Classroom
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2. Click on the Edit Room Preference button. That takes you to the Edit Room Preference

screen.
EE 005 Edit Room EnnﬂnnmAvananM\ ‘ Edit Room Preference yﬂnﬂnnm Groups Edil Room Features Delete |Ba|:k
Capacity; 43 C——
Controlling Department 1385 - Mathematics
Coordinates 489, 488
Ignore Room Checks:  false
Type genClassroom
Groups: Classroom
159 (1395 - Mathematics)
223 (1395 - Mathematics)
Global Features Chalkboard == 20 Ft
Fixed Seating
Tables and Chairs
Tablet Arm Chairs
Theater Seats
Room Availability
| Workdays x Daytime %
"0 mon | Tus [ wea | 1 | #n
[
=
=
=
3. Set the room preference. The meaning of the preference levels is as follows:
]
B rriEs = Edit Room Preference Ei D)
[ Instructional
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& Instructors
[ Designator 1395 - Matne Prefereamm— - ~—
:
E Rooms
MNeutral
[ Features R Update Back
[ Groups
Preferences
[0 Reservations
[ Class
Assignments
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1 Solver
[ Timetable
[ Assigned

[ Mot-assigned
-

Current User
MName Debra L Winger

a. Prohibited — never ever use this room (even if required on a class)
b. Strongly discouraged — this room is used only if either
i. The room is required for a class, or
ii. The room is preferred or strongly preferred for a class and the solver is not
able to put this class into another room
c. Discouraged — this room is used if either
i. The room is required for a class, or
ii. The solver is not able to put this class into another room
The difference between Strongly Discouraged and Discouraged is that for
Strongly Discouraged, you need to say that it is preferred that this class uses the
room (set a preference on the class for this room), while with Discouraged, the
room can be used no matter whether you prefer it on the class or not
d. Neutral — the default value for room preference.
It is not recommended that you use any other preference level on the room itself (if you
want to use Preferred or Strongly Preferred, please, contact SMAS first)
4. Click Update.
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1.1 Room Features

In your rooms, there might be special features by which you want to choose the room (for large
lectures there was e.g. Audio Record or for computing labs there was Mac computers). To set up
a feature and indicate which rooms have this feature:
a. Click on Features under Rooms in the left hand side menu. That takes you to the Room
Features screen. Here is where you will see the features currently listed as your room
features, as well as a list of your rooms which have been flagged as having that feature.

- |
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b. If you have other features that you want to add:
Click Add New Room Feature.

[ Input Data Room Features

[] Instrustional Offerings

[ classes

[E] Instructars
[ Designator List
[ Rooms
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[] Groups
[ Distribution Prefs
User Preferences
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Departrment Roarn Features
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Set up the feature, this can be named whatever is helpful to you, but it must be
named. (Ignore the Global checkbox, this is for administrative use only.) Click Add

New.

L=1 Input Data
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Now you are back in the Room Features screen. Click on the name of the room
feature you just created. This takes you to the Edit Room Feature Screen.
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In the Edit Room Feature screen, you will have a list of rooms from your room list
set up in the previous section. Click the box for all the rooms that have this feature.
Click Update.

L| Input Data Edit Room Features E )

71 Instructional Cfferings.
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1.2 Room Groups

With Room Groups, you can categorize multiple rooms/labs under one name e.g., if you have
multiple laboratories for Biochemistry, you can create a room group named Biochm Labs (this
can be named anything helpful to you).
To create a room group

a. Click on Groups under Rooms in the left hand side menu. That takes you to Room
Groups screen. Click Add New Room Group

|-! input Data Room Groups v 5

1 Instructicnal Offerings

71 Classes

=l Insiructors Department | 1155-Botany And Plant Pathology v| | search
| DesignatorList - - .

=1 Rooms

—
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71 DisETET
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e i mnalh L BHHSHIRSIEEEE T R

Classroom v

[] Sectioning

User Preferences
[ Administration Global Room Groups
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b. Enter the name of the group. A name is required. (This can be whatever is helpful to you.
There is also a description that can be used for further comments for your information

only.)
c. Click Add New (This takes you to the Edit Room Groups screen.).

L=l Input Data
1 Instructional Offerings
1 Classes %
=1 Instructors
"] Designstor List

Add Room Groups 6

Add New ck

=1 Rooms
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1 Distribution
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Administration

LI Help Manual

LI System Meszages
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Add New Back

d. Click on the name of the group

e. Check all rooms that should belong to the group (a room can belong to more than one

group). Click Update

dit Room Grou \j

Currently notassigned rooms

/\ W lete ’m
Name: * k vetlah )
Global [Fl
Default Fl
o I
Description:
=]
Department 1155 - Botany And PlantPathology
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| BO01
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Tables Tablet Theater carpeting

Recording = == Projection Seating and Arm Seats
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Ft Ft

>
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2. Instructors

You will see the list of your instructors when you click on Instructors in the left-hand side menu.
Before you start working on classes, make sure that the instructor list is complete. If not

complete,

a. Click Manage Instructor List. It has two parts — Instructors in the Department List and
Instructors not in the Department List. You can check or uncheck any names to add
or remove them from the list (the checked ones will be in your list). Hit Update.

b. To add a new instructor who is not in the Manage Instructor List, return to Instructors
initial page. Click the button Add New Instructor. For a new instructor, the only
mandatory field is his/her last name. However, if you know the career account (= purdue
e-mail) of this instructor, enter it in the Career Account field and look up his Purdue ID
by clicking the Lookup button. This way, the instructor’s name will be matched with the
Purdue ID, which is necessary to e.g. get the instructor’s name to SIS.

It is sufficient to enter instructors that should be assigned to a class. After the schedule is
“committed” and subscription begins, updates to instructor names will revert to entry via SIS.

You can set preferences of instructors in this section. These preferences are then inherited on any
class to which you assign this instructor.

Below describes how to set an instructor’s Time, Building, and Room Feature preferences.
To set instructor’s preferences
a. In the Instructor List, click on the name of the person whose preferences you want to enter.

That takes you to the Instructor Detail screen.

7] Input Data
| Wnsiructonsl Cferings

L] Foooms:
LI Festures

Classes
< 121 Ieestructors

Department: | 1155-Gotany And Plant Pathology

Instructor List

Search

Instructors 'r"'j

Manage Instructor List

Add New Instructor

L Groups
L Ditstriution
Pretrences D Name Position FTE  Note Preferences Class
L mesen=tans = Time Room  Distribution  Assignments
L Cizss Assigrments
0010284£93  Abney, TS Professor 0%
001002650  Banks,J A Professaor 100%
[ Sectioning 0010251488 H an, I T Professor 100%
[*] User Preferences 0016093750  Beckerman,J L AssistantProfessor 100% BTNY 301 Lab 1
[*] Administration BTHY 301 Lab 2
[ Help Manual BTHY 301 Lec 1
[] Systemn Messages 0016838085  Bertolo, A Visiting Faculty 0%
) L 0010312601  Bluhm,BH Post Doctoral 0%
0010035913 Carpita, N C Frofessor 100% BTNY 101 Lec 1
0014472279 Chen,Z Associate Professor 100%
0016182421  Chintamanani, §P Post Doctoral 100%
0010338571  Coolbaugh,RC Professor 100%
0015988826  Cui, X Post Doctoral 100%
0015605142 Ding, S FPost Doctoral 100%
0010336254 Dunkle, LD Professaor 0%
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b. Click Edit Instructor Preferences
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1 Log Out
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c. Edit the preferences. There are Time, Room Group, Room, Building, Room Feature, and
Distribution preferences you can enter, just like on scheduling subparts or classes as

described in the section on preferences.
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d. When finished entering instructor preferences, Click Update. It is not necessary to have an

entry in every preference.
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In this Instructor Detail screen you can also edit instructor information and change to your own
personal preferences. Click Edit Instructor Information.

-]
[ InputData Instructor Deta ?”j
L] metnactional Oferings.
ECEE"* [~ Instructors (1155 - Botany And Plant P athology) — Instructor (T Scott Abney)
] Desigaztor ist
|- Rocms . .
e T Scott Abney F Edtt Instructor Information i | Edit Instructor Preferences Next || Back
L} Groups. 7
Lo ID: 0010284803 —
Career Account: abney
Ll Resenations A i
e EIE: Botany And PlantPathology (0%)
Position: Professor
Notes
[1 Secticning
[F] User Preferences DESig%TOI’ List Add Dezignator
[F1 Administration
[*] Help Manual
[1 System Messages
[ Log Dut Class Assignments
1 Preferences
e [ Workdays « Dayime V|
""f':'f mon | Tus | e | Thu | Fn
Lt
e
== E
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This takes you to the Edit Instructor screen. Here you can change any information for this

instructor, i.e. notes, email, etc.

NOTE: ID cannot be changed as this is the key field that ties to payroll.

] o —
I T Edit Instrucw
-] structonzl O%erngs '
Ecmﬁ [ Instructors (1155 - Botany And Plant Pathalogy] — Instructor (T Scott Abney)
[ Designator List
o) Roome
e Update ‘ Delete | Lookup Next || Back
L) Grocgs .
T ID: 0010284893
e Career Account: abney @purdue.edu
Ll Resenations
Ll Cizzs Assioments First Name: T
Middle Name: |scoTT
M Sectioning Last Name: ABNE™Y
7] User Preferences Department Botany And PlantPathology
[F] Administration FTE [o.0
) FefpieTed Position |Prufessur
[ Systemn Messages
[ Log Out MNotes:
( Update >Eelete | Lookup Next | Back

When you are done, click Update.
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Designator List
To create/update the list

a. Click on Designator List under Instructors in the left hand side menu. That takes you to the

Designator L.ist screen.
b. Select the Subject Area and click View to see your list of designators.

s

= Input Data
[J Instructional

Offerings
L1 Classes ubject: |BTHNY  + Search Add New
/Eﬁmmg\

E_I Designator '

List Instructor Code
W Mo designators found for this subject area

[J Features
[ Groups

[ Distribution
Preferences

[] Resemations

[ Class [%
Assignments

[] Sectioning

User Preferences
Administration

Help Manual

[ System Messages 2

Designator List

c. To add a designator to the designator list click Add New. That takes you to Add Designator

screen.
I. Select the instructor from the drop down menu
= il —
[=1 Input Data it Chintamanani. Satya Prakash - e, 5225
Cllinaiesona T e Add Designator )
%WE;'I"QS Ding. Shengli
.
[ Designator Subject: * > [
List . J
Instructor: = oodwin. Stephen B
Bl Rooms Hallett. Steven G
[ Features Code: * Held, Michael A
Huber. D M
o gsilt’:ll?:n onal Gurmukh S
Preferences jgg;gnﬁgng‘é; Save Back
] Reservations Khan. Aftab A
Kim. Kang-Chang
Latin. Richard X
Lembi, Carole A
Loesch-Fries, Loretta e
Luo. Hongli ~
Help Manual
[ System Messages
ii. Enter the Code for that instructor (the designator code).

iii. Click Save

-]
A . :
=) Lz e Add Designator E| )
O Instructional -
Offerings
[ Classes =
-Save Back
& Instructors /\
[ Designator Subject: * BTNY v
List
O Rooms Instructor: * Hallett, Steven G ha
[] Features Code: ™ 01
[ Groups
[ Distribution
Preferences Save | Back
[ Reservations
[ Class
Assignments

Note: Please contact SMAS to indicate if there has been a change in the “designator required”

property of the course.
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3. Instructional Offerings
Note: In most cases, an instructional offering is an equivalent of a course.

To see the list of instructional offerings, click on Instructional Offerings in the left-hand side
menu.

If you have more than one subject area, select the subject area you want to work with from the
drop down menu and click Search. If you have only one subject area, it will display
automatically.

[t Instructional Offerings ;’j

aferings
(HRe--
|2l mssrucnrs =1 Filter
1) Fvoms.
[ Festures Dject: |cHNS g Number: | | Search Export PDF Add New
L) Grosgs [Lafer
[ Distribution

Courses Mot Offered

—Preferences—

Projected Mins Per Room Date Time Schedule
Demand Demand Week Limit Ratio Manager Pattern Pattern Time Room Distribution Instructor Note
[1 Sectioning CHNS 101 135 0 144
]I ST R Laboratary 100 144 FLL
Administration

p—— Lecture 150 144 FLL _
hs - Lab 1 100 36 FLL 2x50 SC G030
Fl Log Cut

Lec1 150 18 FLL 3x50 §  SCGO64

Lec2 150 18 FLL 3x50 §  SCGO60

Lab2 100 36 FLL 2x50 FH scGoso

wrrent Use
sme  Debrs L Winger
bept 1128

fole Administratar Lec3 150 18 FLL 3x50
lession  Fanaoo7

tstus  Input Dats Entry:
patsbase smescew
fawsion 248

SC GOB4

Lec 4 150 18 FLL 3x50 F 5C G060

3.1 Adding/Removing Courses

Check if all the courses that should be offered for this semester are in the list of Offered
Courses. If not, scroll down to the Courses Not Offered list in the lower part of this screen or
use the Courses Not Offered shortcut located at the top right corner of this page to get to the list
quickly.

=
it Deta Instructional Offerings ?’:;
LI ctructionl ¢
Oferings
L Ciasses
1=l metmonors, -1 Filter
LJ Designator List
=l Rooms
[ mestures 5 i S | Course Number: | Search Export PDF Add New
LI eroups -
[] Distribesion
EYchtence Courses Mot Offered
EW R Offered Courses
Projected  Mins Per Room Date Time ~=Frefanaica-— edule
mand Demand Week  Limit Ratio  Manager Pattern Pattern  Time Room Distribution Instructor Note
[1 S=ctiening CHHNS 101 135 (1] 144
Laboratory 100 144 FLL
i
 —— Lecture 150 144 HL
H = o Lab 1 100 36 HEL 2x50
[ Log Out
Lec1 150 18 HL 3x50 f SC G064
o
Lec2 150 18 HI 3x50 f SC GOG0
o
Lab 2 100 36 HL 2x 50 HH scGo3o
urrent Uisar
zme  Debra L Winger
peot 1128 .
e Administrator Lec3 150 18 AL 3x50 H SC GO&4
tession  Fai 2007 =
tstus  dnput Dats Entry H
fatzbzse smasdew o
o osn Lec4 150 18 FLL 3x50 f  scGoso
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If the course is displayed in the Not Offered Courses list, click on the course you wish to offer.
This will take you to the Instructional Offering Detail screen. Click the Make Offered button
which takes you to the Instructional Offering Configuration screen. This screen is discussed

in the Instructional Offering Configuration section of this manual (Section 3.2).

- |
& Input Data -
[ Instructional

Offerings
[] Classes
& Instructars
[ Designator

Session  Spring 2007

Instructional Offering Detail F\,._-r)

[=]1 | Instructional Offerings (MA) —

Instructional Offering (MA O
MA 092 - PROFESSIONAL PRACTII Make Offered Previous Mext || Back

List
Course Offerings: ]
B EETTs 8 Title Controlling gChi Not
[] Features 007 ER e
[ Groups - Reservations
PROFESSIONAL v
1 Distribution PRACT I | Edit Course Offering
Preferences
[1 Reservations Demand: [}\
[ Class Offering Limit:
- ’:_Es'glm;ems Consent None Required
imetables . . )
O] Selver Designator Required: Mo
[ Timetable Credit:
O Assigned Course Catalog: View
[ Mot-assigned
Current User Il Required B Strongly [ Preferred [ MNeutral [ Discouraged [ Strongly Il Frohibited
Preferred Discouraged
Mame Debra L Winger
4)
Dept 1385
Role Dept Sched Mar [ make Offered || Previous || Next | Back

If the course is not displayed in either section of this page, click inside the Course Number box.
Enter the course number and click Add New. This takes you to the Instructional Offering
Detail screen discussed in the next section (Instructional Offering Configuration).

e
BNy Instructional Offerings )¥"
L mstnucnional
ofrings
L Classes
|-l mstnuesors 1 Filter
| Designator List
|-l Fooms \
O Fmtures Subject: [cHNS v Course Number: [103 qum Pr< \ Add New >
L Grosps
[] Distribution
Fedees Courses Not Offered
;::;T Offered Courses
Projected  Mins Per Room Date  Time ~—Preferences— Schedule
Demand Demand Week Limit Ratio Manager Pattern Pattern Time Room Distribution Instructor Note
[l Seclioning CHNS 101 135 0 144
ﬂ”ﬂp"!’“"‘ﬁ Laboratory 100 144 FLL
| Administration
[ Help Manusl Lecture 150 144 FLL _
e — Lab 1 100 36 FLL 2x50 [ SCG030
I Log Out
Lec1 150 18 FLL 3x50 5C G064
Lec2 150 18 FLL 3x50 5C G060
Lab2 100 36 FLL 2x50 HH sccoso
Current User
Name Debra L Winger
Dept 1128
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If an instructional offering is on the list of offered courses, but it is not to be offered this term,
click on the instructional offering (the line with the course number). This takes you to the
Instructional Offering Detail, where you need to click on Make NOT Offered.

-]
L Instructional Offering Detail
L instructional
oerings
L) Clasees [—] Instructional Offerings (CHMS) — Instructional Offering (CHNS 101)
el maciors /\
L] Desl Liet
o mmr CHNS 101 - Chinese Level | Add Configuration | Cross List\‘ Make NOT Offery Next || Back
[ Feztunzs. —————
| Groups Course Offerings: Title Controlling Schedule Book Note
pmlg:m CHNS 101 - Chinese Level | v ‘ Reservations | Edit Course Offering
e Demand: 135
[ Cizss Assigments
Projected Demand:
Offering Limit 144
Bl Szzrrios Consent Mone Required
I¥] User Preferences Designator Required: Mo
[*] Administrstion Credit 4.0 SemesterHours of Collegiate Credi%
[7] Help Manus| Course Catalog View
1 System Messages
1 Leg Out
Configuration 1 | Edit Configuration Clazs Setup Assign Instructors Duplicate
Mins —Preferences-—
Div- Per Room Date  Tme - Timetable—-
Sec Week Limit Ratic Manager Pattern Pattern Time Room Instructor Time Room Room Cap Credit
Laboratory 100 144 FLL 1.0 Semester
Hours of
Collegiate
Credit
CurentUser Lecture 150 144 FLL 3.0 Semester
Name Debra L Winger Haours of

3.2 Instructional Offering Configuration

To set up the configuration of an instructional offering (with the exception of arranged hours
offerings — those are described later in this section),
a.  In the list of Instructional Offerings, click on the line that contains the number of the
course you want to work on.
b.  That takes you to the Instructional Offering Detail screen. Click Edit Configuration.

- |
(o] i e Instructional Offering Detail }j
Ll mstractional N
OmErngs
I =] Instructional Offerings (CHMS) — Instructional Offering (CHNS 201}
1=l mstroctors:
L] Desigrator List
-] Rooms CHN 01 - Chinese Level lll Add Configuration Cross Lists ‘ Make NOT Offered ‘ Previous Next || Back
[ Features z
| Groups Course Offerings: Title Controlling  Schedule Book Note
L CHNE 201 - Chinese Level lll v | Reservations ‘ Edit Courze Offering
L Demand: 78
[ ctass Assignments
Frojected Demand:
Offering Limit 92
M sectioning Consent Mone Required
[+] User Preferenoss Designator Required: Mo
[+] Adrministration Credit 4.0 SemesterHours of Collegiate Credit
[t1 Helo Manusl Course Catalog View
[ System Messages
[ Log Out < N
Configura'cion 1 Edit Configuration )s Setup Assign Instructors Duplicate
Mins —Preferences— ———Timetable——-
Div- Per Room Date Time
Sec Week Limit Ratic Manager Pattern Pattern Time Room Instructor Time Room Room Cap Credit
Laboratory 100 92 FLL 1.0 Semester
Hours of
Collegiate
Credit
[Gurrent Liser Lecture 150 92 FLL 3.0 Semester
Mame  Debra L Winger Hours of
Dot 1128 Collegiate
Role Administrator Credit
o
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C. That takes you to the Instructional Offering Configuration screen.
- |
~ . . =
g Barc Instructional Offering Configuration ?| )
[ Instructional A
Offerings [<] Instructional Offerings (MA) — Instructional Offering (MA 001)
[ Classes
[ Instructors
[ Designator MA 001 Update | Back
List
& s Configuration Name: @
[ Features Unlimited Enrollment:
L1 Groups Configuration Limit: * “
[ Distribution _
Preferences Instructional Type: Select . +| | Add
[ Resemvations
ﬂ;'ﬁems Min Max  Number Minutes Number Room  Managing
o gt . Limit Limit of per of Ratio  Department
metables per per  Classes Week Rooms
[ Solver Class
[ Timetable
i}
O Assigned Lecture [100 [ [10 Department v
[ Mot-assigned
= . ) [100 [1 [10 Department v
Current User =# Laboratory
Hame Sf,bmm"ger . i) [100 [1 [10 Department v
Dept 1395 =& Recitation
Raole Dept Sched Mgr
Session  Spring 2007
Status  Timetabling Update || Back

Timetabling M

Description of the fields:

e Configuration Name: Descriptive name of configuration. System allows
multiple configurations. Can be left blank.

e Configuration Limit: Controls how many students can enroll in a configuration
of the offering. This field is the Master control for the configuration limit
and may only be set manually. This will need careful attention on your
part.

e Instructional Type:

Add - Select from drop down menu the instructional type you need for this
course offering, then click Add.

Delete - Trash bin next to instructional type already listed removes that
particular instructional type.

e Min Limit per Class and Max Limit per Class: Number of students per class
If you want the limit to be the same for all classes within this instructional
type, both columns should have the same number.

If a range of room sizes are possible for all classes within this instructional
type, e.g., you want 10 computing labs that seat a range of 17-23 students
each, set the Min Limit to 17 and the Max Limit to 23. In most cases,
you will never use a range. This option adds flexibility where applicable.

e Number of Classes: How many classes of this instructional type you want to
offer.

e Minutes per Week: Total number of minutes class meets per week. It is
important that your large lectures or labs have the correct number of minutes per
week in this screen as this will determine the time patterns that are available for
you to use for this class.
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e Number of Rooms: number of rooms you require per class. The defaultis 1. If
you want to change it, please contact us.

e Room Ratio: Used to indicate when you need a room with a capacity different
from the size of the class. The default is 1.0 which means the room should seat
the number of students in your class. This can be decreased or increased.
Please contact us if you have questions concerning this.

Besides filling in the fields, you need to set up grouping in this screen if it is necessary
for the instructional offering.

If an attendance relationship must be maintained across types of instructions within a
course you will need to do a grouping i.e. Lec 01 with Rec 01 with Lab 01. Grouping
should be used only when necessary as student scheduling flexibility is reduced when
grouping is used.

If you want to group Lecture and Lab, click on the arrow located next to the Lab subpart.

-~ - = "
i 'épl‘“ 58 | Instructional Offering Configuration f w_b
nstructional L
Offerings | o : - . -
2 =] Instructional Offerings {MA) — Instructional Offering (MA 001)
asses
[=] Instructors. R S
[ Designator Update || Back
List -
Fl oo Configuration Name: 1
[] Features Unlimited Enrollment: IF
L1 Groups Configuration Limit * 60
[ Distribution ] : =
Preferences Instructional Type: | Select ... ~ | Add
[ Reservations R‘
Easc.lﬁﬁem Min Limit Max Limit Number  Minutes Number Room  Managing
D Timetables per Class per Class of Classes per Week of Rooms Ratio Department
O Solver Lecture W & [ [25 [2 [100 [1 [10 Department
[ Timetable ]
[ Assigned Laboratory [25 25 [2 [100 [ [1o | Depariment v
[J Mot-assigned
urrent User
ame Debra L Winger | Update ‘BaCK
£AL

Consequently each of the two lectures will have one lab. Students in the first lecture will
be scheduled to the first lab, students in the second lecture will be scheduled to the
second lab.

]
B SrEEEm — Instructional Offering Configuration E )

] Instructional
Offerings

[ Classes

=] Instructors

[0 Designator Update Back

List
& Fosoe Configuration Name: 1

[ Features Unlimited Enroliment: ]

L] Groups Configuration Limit * 60
[] Distribution
Preferences Instructional Type: Select ... ~| |Add
[ Reservations
[ Class
Assignments

[£] Timetables

L[] Solver

[~ | Instructional Offerings (MA) — Instructional Offering (MA 001)

Min Max Number Minutes Number Room Managing
Lirmit Limit of per of Ratio Department
per per Classes Week Rooms
TTass Crass.
] Timetable il

e s— [25 [25 [2 [1o0

[] Mot-assigned /
= ~ ; w - [25 [25 [z [1o0 [
Current User \ .+ Laboratory

Name Debra L Winger \
(A)

D —
Dept 1385 Update Back
Role Dept Sched Mgr

Department
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In the terminology of this manual (and the terminology of the authors of the application),
the instructional type that is more to the left is called a parent and the instructional type
that is indented relative to the other type (after the arrow to the right has been clicked) is
called a child.

Configuration of Individual Study/Research Courses

For independent study courses there are two options

a. The course requires a room for meetings:

In this case, you need to set a limit for that offering and proceed as you would for any

other course - select and add the correct instructional types, set limits per class, number
of classes, then set up preferences.

- ]
~ = ] = -
E1 Input Data Instructional Offering Configuration E\)
O Instructional
Offerings =] Instructional Offerings (MA) — Instructional Offering (MA 598C)
[] Classes
[ Instructors
[ Designator MA 598C Back
List
B Fairs Configuration Name: 2 N
[ Features Unlimited Enroliment: r
[ Groups Corfiguration Limit: *
[ Distribution
Preferences Instructional Type: Select .. v
[ Resenvations Bll
ecture
Ess(in:fnsents Recitation
L Presentation
[ Timetables Laboratory Back
[] Salver Laboratory Preparation
Studio
L] Timetable Distance Leaming
[] Assigned Clinic
[ Mot-assigned Experiential
Cew Research
Current User IndiViQUa\ Study _
Name  DebraL Winger Pracfice Study Observation
b. The course does not require a room for meetings

Click the checkbox next to Unlimited Enrollment; in this case, select the right
instructional type, add it, and then you only have to set the number of minutes per class;
for preferences, you can only specify meeting times (if the instructor wants some time
reserved but_doesn’t request a room for the meetings)

-~

[ Input Data
[ Instructional

Instructional Offering Configuration %

Gitcangs [ | Instructional Offerings (MA) — Instructidal Offering (MA 598C)

[ Classes
[l Instructors
[] Designator

‘ Back

List
1 Boome Configuration Name:

[] Features Unlimited Enroliment:

B & Instructional Type:
[ Distribution
Preferences

[ Reservations

G-

Select . v| | Add

[] Class
Assignments

[ Timetables
[1 Solver

Back
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When you are done with settings in the Instructional Offering Configuration screen, click
Update. That takes you back to the Instructional Offering Detail. If you have done any
grouping, you will see that one of the subparts is indented, indicating the grouping

relationship.

M1 inputData

@cﬁonal Offering Detail j

[ Instructional Offerings (MAY— Instructional Offering (MA001)

MA 001

Add Configuration

Cross Lists

Make NOT Offered

Next | Back

Course Offerings

Demand:

Offering Limit
Consent

Designator Required:
Credit:

Course Catalog:

Configuration 1

Title
MA 001

Controlling  Schedule Book MNole
4

60
MNone Required
Mo

View

Reservations Edit Course Offering

I

Edit Con figuration

Class Setup Assign Instructors Duplicate

Lecture
] User Preferences

1 Help Manual
[ System Messages
[ Log Out

Labaratory

Recitation

[Current User

Debrs L Winger
M

1285

Dept Sched Mgr
Spring 2007

e Lec

Dept
Rol=
|Session

Mins
Div- Per
Sec Week Limit Ratio

—Preferences—
Date Time

Manager Pattern Pattern Time

2x50 E Tablet Arm Chairs
1%

Classroom
100 HHH
2x%50 % Classroom
2x50 ﬂ Tablet Arm Chairs

Classroom
E-—r

Room
Room

Full
Term
Full
Term
Full
Term
2nd
14wks

100 60 Math

100 60 Iath Classroom

100 60 lMath

100 30 Iath

100 2nd

A ke

1x
100

18 Math Classroom

———Timetable—

Instructor Time Room Room Cap Credit

Avramov,
Luchezar
Davis, Burgess

Bell, Steven

Note: it is important that you set up the configuration before you start adding time/room
preferences on the classes, since a change in configuration could result in deleting the
preferences from your classes. If a course has large lecture needs and computing labs, please
contact us before entering any data for the course.

The application does not check if the configuration that you entered is the same configuration as
in the course catalog. However, you can find approved configurations for the course by clicking

View next to the course catalog line.

You can see all of your course catalog at

http://www.courses.purdue.edu/cqgi-bin/relay.exe/query?gid=courseCatalogSubjectL ist.
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3.3 Setting Managing Department and Other Class-specific Parameters

Large Lecture and Computing Lab timetables are created and solved separately from
departmental timetables. The Managing Department determines which timetable the class is a

part of.

To change the Managing Department and/or change limits on specific classes of the same
instructional type (from the same scheduling subpart) click on the Class Setup button on the
Instructional Offering Detail screen located on the right side.

L]

Bl ez Instructional Offering Detail ?”j
LJ mstructional p=
oferngs
L Ciazass =] Instructional Offerings (CHNS) — Instructional Offering (CHNS 201)
|| mstruciors.

LJ Desl List
=] mlg'ﬂor CHNS 201 - Chinese Level Il Add Configuration Cross Lists | Make NOT Offered ‘ Previous || Next | Back
[ Features X
L Groups Course Offerings Title Controlling Schedule Book Note
ELSW CHNS 201 - Chinese Level lll v | Reservations | Edit Course Offering
e Demand: 78
[ Cizss Assignments
Projected Demand
Offering Limit 92

B S=riorir Consent None Required

[¥] User Preferences Designator Required No

[+] Administration Credit: 4.0 SemesterHours of Collegiate Credit

Bl iz T Course Catalog: View

[ System Messages

1 Log Out

Configuration 1 Edit Cnnﬁgunﬂ( Class Setup msign Instructors Duplicate
Mips S — 4
Div- Per Room Date Time
Sec Week Limit Ratie Manager Pattern Pattern Time Room Instructor Time Room Room Cap Credit
Laharatory 100 92 FLL 1.0 Semester

Hours of
Collegiate
Credit

Cument User Lecture 150 92 FLL % 3.0 Semester

Mame  Debra L Winger Hours of

Dept 1128 Collegiate

Role Administrator Credit
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This takes you to the Multiple Class Setup screen.

Managing Department: Used to indicate who is going to timetable the classes of this scheduling

subpart (instructional type). Select from the drop down menu.

For LLR requests, set the Managing Department to Large Lecture Room Manage, for LAB

requests, set it to Computer Lab Manager.

Date Pattern: Used to indicate when a class meets during the term. If other than default, select

from pull-down menu.

Display Instructors and Display in Schedule Book are future enhancements and are not being

used at this time.

Multiple Class Setup ﬁ

BTHY 301 LANT PATHOLOGY Upclate | | Back
Canfiguration Limit|s0 )
Dispiay
Limit Number in
Room of Dispiay  Scheciie
Min Max Ratio Managmg De_par?m Date Pattern Instructors  Book
Lec 1 |SD |SD |1 n il . Large L,ecture R_gnm Mlgnager vm'lDefs!le_ w| F F i} )
Lak1 f2s o5 o\l Department | Defaut v| ] v @k
Lah2 |25 |25 |1 il CompLﬁer Lab Manager ¥ :.D-ef-ault v W IE ik
| Upclgte | Back
Change what is necessary on the individual class and click Update.
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3.4 Preferences

Preferences for a Scheduling Subpart

To set preferences for the whole scheduling subpart, that is, for all classes in that scheduling

subpart, click on the line with the name of the subpart in the Instructional Offering Detail

screen. That takes you to the Scheduling Subpart Detail screen.

L Instructional Offering Detail v )
Ll metructional |3
Ofierings
1 Clzszes -1 Instructional Offerings (CHNS) — Instructional Offering (CHNS 201)
=] mstructors.

L Dest rList
Ll MW CHNS 201 - Chinese Level lll Add Configuration Cross Lists | Iake NOT Offered | Previous Mext || Back
[] Festures: X
) Groups Course Offerings: Title Controlling Schedule Book Note
E,ezm CHNS 201 - Chinese Level lll v | Reservations | Edit Course Offering
e Demand 78
[ Cizss Assignments
Projected Demand:
Offering Limit 92

[ Sectioning Consent Naone Required [}\

[¥] User Preferences Designator Required: No

[*] Administration Credit: 4.0 Semester Hours of Collegiate Credit

[1] Help Msnual Course Catalog View

[ System Messages

[ Log Out

Configuration 1 Edit Configuration Class Setup Asgign Instructors Duplicate
Mins —Preferences— ] Timetable-——
Div- Per Room Date Time
Sec Week Limit Ratic Manager Pattern Pattern Time Room Instructer Time Room Room Cap Credit
Laboratory 100 § FLL 1.0 Semester

Hours of
Collegiate
Credit

Current Ussr Lecture 150 92 FLL 3.0 Semester

Mams  Debra L Winger Hours of

Dept 1128 Collegiate

Bola i Credit

Note: Individual class preferences may be set using the Class Edit feature discussed later
in this document.

In the Scheduling Subpart Detail screen, you see information about the subpart. Click Edit
Subpart. That takes you to the Edit Scheduling Subpart Screen.

Bl oz < Scheduling Subpart Detail 2 é
L mstructional
Ofierings.
L Clzssss =1 Instructional Offerings {CHNS) — Instructional Offering (CHNS 201) — Scheduling Subpart (CHMS 201 Lab )
L=l mstructors:
L1 Desigraior List —_—
1l Reome CHNS 201: Lab ( \ Edit Subpart Add Distribution Preference Next| Back
[ Features
LI Grougs Manager: 1359 - ign Languages And Lit; e
[ Sistrition Instructional Type Laboratory
Preferanes
Ll Resenztons Date Pattern: Default s
L] class Assignmens Credit 1.0 Semester Hours of Collegiate Credit
Preferences
[ Sectioning | Tt oo oo oo ooo-oooo-oo-o--oo-o- s -----o-o---o-
=quir trongly Prefenm: refam = utral iscourag: trongly Discouragy rohibit
M1 er e B recuired B Strongly Prefered [ Frefemed [ Ineutrst [ 0i =d I Strongly Di ed  H Frohisited
M Administration
[ Help Manual Classes

[ System Messages

—Preferences—

(B s Limit RoomRatic  Date Pattern  Time Pattern Time Room Instructor  Schedule Note

CHNS 201 Lab 1 45 2x50 REC 122

CHNS 201 Lab 2 46 2x50 % REC 122
|curment User ————

—

Mams  Cebra L Winger < - — —
— o Edit Subpart ‘ ﬁgnstnbutmn Preference MNext Back

Here you can set preferences that will apply to all classes in that subpart.
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e Time Preferences
It is essential that you select the appropriate time pattern from the drop down
menu and click “Add Time Preference.” You will see an error message if no time
pattern is selected (“Time pattern not selected”). The options you can see reflect
the Minutes per Week that can be setup in the Configuration. If you have the
correct number of Minutes per Week but cannot see the time pattern that you
need, please contact us.

L]

Fl Inputpaca Edit Scheduling Subpart ﬁ'j
L] mstructional |2
Oferings
L Classes =] |nstructional Offerings (CHNS) — |nstructional Offering (CHNS 201) — Scheduling Subpart (CHWNS 204 Lab )

L= mstruciors.
L Desd T List —_—
1l mm CHNS 201:Lab I Update ‘ Clear Subpart Preferences Next  Back
[ Festures X N
1 s Manager: 1359 - Foreign Languages And Literature
[ Disarision Instructional Type: Laboratory
Preferences
L nesenaes Date Patten: z
M=t Automatic Spread In Time: =
Credit: Fixed Unit ]

[ Sctioning Credit Type Collegiats Credit b

Pl Lo Prerences Credt UnitType:

7] Administration d

Units: 1.0

[] Help Manusl

1] System Messages Max Units:

1 Log Out Fractional Increments Allowed: T | [}\

Time Preferences Add Time Preference
Room Group Preferences ( Roolh Group Preference
1x 100 Sat
E ¥ [ v | Delete 2% S0Ext.
1x 100 Ext
Current User - ¥ [ ¥ | Delete
Mamg Cehrs | Winngr

After you click “Add Time Preference,” a time grid appears where you can mark
your time slot according to your preferences. So, for example, if you prefer the
class to be MF morning, you click on Strongly Preferred, and then click on the
time slots corresponding to MF morning.

Time Preferences

Add Time Preference

zxsn\

fromi Wi nE

Tm

el
EE

w303
203

k|
203

bl

103

120Ny

11:308
12:20p

12:30p
1:2ip

1:30p
2:20p

2:30p
2:20p

2:30p
4:30p

430p
s20p

Strongly Preferre
Preferred

Heutral
Discouraged

Strongly Discouraged

Delete
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e Room Group Preferences
The default room group for departmental classes is Classroom, but you can
change that to any room group you have created, or just delete the default
room group.

e Room Preferences
In the first column use the drop down menu to choose the room (the list will
reflect which manager you are working with) you prefer and in the second
column, you must select a preference. You can have more than two rooms by
clicking on Add Room Preference for each additional room you want to add.

2:3ip
4:20p

430
5:20p Delete

Room Group Preferences Add Room Group Preference

- ~ [ v [eete

|. v! | v||DeIete

/\ | Al Room Preference
oo e N —i - o
[HoRT 17 ) o | o— (oo S
f )
& / v! | | Delete

Note: If you had a room preference for a room that you had last-like semester
but which you don’t get this semester, this preference is not rolled forward.

e Building Preferences
Similar to Room Preferences, except only buildings are listed. Note: You do
not need to list all buildings close to your departmental building for the large
lecture request. The timetabling application already attempts to schedule
within a set of near-by buildings.

e Room Feature Preferences
With this drop down menu you have the capability to request rooms with
specific equipment, i.e. audio recording in the lecture rooms or Mac
computers in the computing lab.

Building Preferences P | Add Building Preference
p— —_— @ g
d‘EW— Charles J. Lynn Hall of Yet Medicine ‘bjj| Delete
N —— —
T —_— |- | | Detete
Room Feature Preferences /\| Add Room Feature Preference

Audio Input
Audio Recording

Clear Subpart Preferences | Previous | |Next | Back
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When you are done with preferences, click Update at the top or bottom of this page to save all of
your preferences for the scheduling subpart. This takes you back to the Scheduling Subpart
Detail screen. This allows you to verify your changes.

b. Preferences for an Individual Class

To set up preferences on an individual class, click on the class you wish to adjust.

5
 input Data Scheduling Subpart Detail )
e— 4
-
[ | b1 | Instructional Offerings (CHNS)— Instructional Offering (CHNS 201)— Scheduling Subpart (CHNS 201 Lab )
F iz
= ez
[ == : - e 7
L CHNS 201:Lab Edit Subpart ‘Add Distribution Praference Mext| [ Back
:;..“: Manager: 1359 -Foreign Languages And Literature
et Instructional Type: Laboratory
[ Date Pattern: Defautt s
Credit: 1.0 Semester Hours of Cellegiate Credit
Preferences
Sectioning Time: s
User Preferences ’ 2x350
Foan o (T frw feme [mom (e (ewe (e fese e fase
e =
I swir cicd
-
Agmirsfration I
Help wr
T oo o o NRRDLE S S e .
KEM B Required B Strongty Preferred B Frefered [ INewtral [ Discoursged M Strongly Discoursged MM Prohibited
Classes
—Preferences—
i Date Pattern Time Pattern Time Room Instructor Schedule Note
CHNS 201 Lab1 45 2x%50 MG REC 122
CHHNS 201 Lab2 45 Zx50 FEEHEHE REC 122
s | Edtsubpart A4 Distribution Prefersnce [ Next | Back
Eme  Denra L wanger
bt 11
bis.

This takes you to the Class Detail screen. Click Edit Class to get to the Edit Class screen. There
are several more preferences you can set on a class than on a subpart. This is where you will set
the instructor’s name, notes for the manager, and any other individual choices for the class. This
screen works just like the subpart screens listed above. (Time, Room, Building, and Room

Feature Preferences)

e s
] UserPreferences
= Susniow
< ercs

[0 Administration

[ Help Manus!

1 System Messages
0 Log Out

Furrent Usar

|l—: Instructional O fferings (CHNS}— Instructional O ffering (CHNS 201)—

(x}

lass (CHWS 201 Lab 1}

CHNS 201 Lab1

Class Detail )

\.//

Aad Distribution Freference

Mext  Back

Manager:

Class Limit:

Number of Roomsa:

Room Ratio:

Date Pattern

Dizplay Instructors:
Display In Schedule Book:
Schedule Print Mots:

Preferences
Time:

Rooma:
Auvailable Rooms:

quired  HEM Stronghy Frefered @ Preferred [ INewtrsl [ Discouraged

1359 -Foreign Languages And Literature
48

1

1.0 (Minimum Room Capacity:46 )
Default &

REC 122
Mo rooms are available.

Scheduling Subpa gl
[ Esitciass

I Strongty Discou

Edit Class.

Add Distribution Freference

Next Back
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e To add Instructors, click Add Instructor. This will give you a drop down list of

available instructors which was set up in section 2 of this manual

e Notes to Schedule Manager: for LLR or LAB classes, put in anything that you

cannot express by preferences that you see in this screen. For your departmental
classes, these notes will just be notes to yourself.

L)

F Igut Datz EditClass ¢ |
e =
;; i1 | Instructional O fferings (CHNS)— Instructional Offering (CHNS 201 }— Scheduling Subpart (CHNS 201 Lab }— Class (CHNS 201 Lab 1)

= Sweri
Z
= CHNS 201 Lab1 Update | ):learClassPre:’arencE Next| [ Back

e . 5 z
= Manager: 1359 -Foreign Languages And Literature
T cxm g Claz= Limit 45

Mumber of Rooms: 1
Room Ratio: 1.0 (Minimum Room Capacrty 46)

[ Sectioning Date Pattern: i_[EEil xl -

[0l User Preferences Dizplay Instructors:

|t o Display In Schedule Book:

[El HelpManusl s

[ System Meszsges e

Il Log Out

< Requests | Notes to Schedule Manager
Instructors ‘ Add Instructor '
Name % Shere  Lead \/
| Fauber, Chad ¥ [100 Fl \ Dekte
Time Preferences ][ AddTimePreference
2x50 - p—
M e e | e
urrent User : wofoan Jomn Jume Jimw Joms [ s | foas frae -..._
pizme Daba L Winger. L
pept 1128 L D ez
ks Adminisranr 1in |:|;,.m<.=
Bession  Favaooy L [ e o
Bz g Dss Eniry [— Dele
pattse  smasoev - —

As always, when making any changes, click the Update button to save.
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4. Cross-listed Courses

Any courses which meet together for part or all of their time need to be set-up as a cross-listed
offering. This insures student course information will reflect the total demand as well as insure
the same time(s) and location(s) are assigned for all courses in the cross list.

In the Instructional Offering Detail screen.

a. Click on Cross Lists

To set up cross listing of courses from your department(s)

=J
ik oy Instructional Offering Detail &
Iz e =
;.::-. |F—l Instructional Offerings (CHNS}— Instructional Offering (CHNS 201)
Z Sagmai
Bz A
;:;— CHNS 201 - Chinese Level Il | Add CDrl'l;ulatiB{ | Cross Lists | ‘N&NOTO":‘ereq ‘ Previous |Next Sack
= Course Offerings: ; i S Dt
= ourse UTIenings: Title Controlling  Schedule
i ik CHNS 201 -Chinege Levelll s | Reservations Edit Course Offering
Demand 78
Projected Demand:
(1 Sectioning Offering Limit: 92
Sl s erences Consent: MNone Required
E Help Designator Reguired: No [%
0 System b Credit . :10 femaster Hours of Collegiate Credit
M Log Out Course Catalog: Vigw
Configuration 1 Edit Configuration Class Setup Assign Instructors Duplicate
Div- Mins Per Room Date  Time  —Treferences— —Timetable—
Sec  Week Limit Ratic  Manager Pattern FPattern Time Room Instructor Time Room Room Cap Credit
Laboratory 100 82 FLL 2x50 [EEEH 1.0 Semester Hours
''''' of Collegiate Credit
Lecture 150 92 FLL 3.0 Semester Hours
of Collegiate Credit
Lab 1 100 46 FLL 2x50 G REC 122 Fauber,
Ay CM
Lec1 180 23 FLL 3Ix50 corwem
Lec2 150 23 FLL 3x50 cowmm SC G060
Lab2 100 45 FLL 2x50 ﬁﬁ REC 122
|Current Lser 3 ot
[rzme Detra L Iinger Lec3 150 23 FLL 3x50 e KNOY B042
et g Lecd 150 23 FLL 3x50 coerwemm
IRk N IR e S L B B R G LR R LR R LR LR G R E RSO G R R L R R R L TR R L B R R
lssszkn Fanzm? B R=quir=d B Stongly Prefered M Prefered [ IMeutral [ Discowrsged M Strongly Discowsged MMl Prohibited
S InpuDes Entry
jDstabase  smascev
b 208 | AddConfguation || Crosslists ||  MakeNOTOffered Previous || Mext [ Back

b. This takes you to the Instructional Offering Cross Lists screen.

CHNS 201 - Chinese Levellll

|[—." Instructional O fferings (CHNS)— Instructional Offering (CHNS 201}

C‘struc‘tiunal Offering Cross Lim

|

Course Offering:

Inetructional O ffering:

Offering  Controlling
CHNS 201 |

Update | Back
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c. Select the other course that you want to cross list from the drop down menu, click Add.

Instructional Offering Cross Lists E’j

| i1 | Instructional Offerings (CHNS)— Instructional O ffering (CHNS 201)

CHNS 201 - Chinese Level lll

Course Offering:

Instructional Offering:
tontrolling [%
.

[CHNS 341H
[CHNS 342

After selecting/adding a Course Offering you can see that one of the courses is the controlling
course. You may choose which of these you prefer to be the controlling course by clicking on
the controlling button for that course. The two courses will now be treated as one class and both
courses will be listed under the controlling course.

Instructional Offering Cross Lists E\)
lﬁ Instructional Offerings (CHNS 201) — Instructional Offering (CHNS 2013

CHNS 201 - CHINESE LEVEL Ill

Course Offering: Select .. |v] |Add

Instructional Offering:

g Confrolling Reserved Requested Frojected Last
CHMNS 201 ®
CHMS 202 ®

N\

When finished click Update. This takes you back to the Instructional OTfeFing Detail screen.
The non-controlling course will now appear directly under the controlling course in the
Instructional Offering Detail screen. It is necessary to enter the appropriate limit on each
course. The sum of these limits must be equal to the instructional offering limit. Individual
course limits are displayed as course reservations in the Reservations section at the bottom of the
Instructional Offering Detail screen.

Sec Week  Limit Ratic  Manager Pattern Pattern  Time Room Instructor  Time Room Room Cap Credit
Lahoratory 100 92 FLL 2x50 1.0 SemesterHours
@ of Collegiate Credit
Lecture 150 92 FLL 3.0 Bemester Hours
of Collegiate Credit
Lab 1 100 46 FLL 2x50 REC 122 Fauber,
R Fau
Lec1 150 23 FLL 3x50 commmm
Lec2 150 23 FLL 3x50 cormomm SC GOGO
Lab 2 100 46 FLL 2x50 H
Lec3 %ED 23 FLL 3x50

Required HHM Strongly Prefened I Preferred [ INeutral EED n ged  HM Fronibit=d

Reservations

Course Resegfed Requested Projected Last Term

N
(=3
o
=]
=

Add Configuration Cross Lists Make NOT Offered Previous Next || Back
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Note - To cross list or undo a cross list with a course from another department, contact SMAS
(choran@purdue.edu).

When you undo a cross list between classes from your department, the courses that you removed
from the list of cross-listed courses (in the Instructional Offering Cross Lists screen)
will appear in the Not Offered Courses part of the Instructional Offerings screen.

d. If there is a need to restrict students from one of the cross-listed courses so that they can
attend only specific classes, a course reservation can be set on those specific classes. To set
such a reservation, click the Reservations button on the Class Detail screen.

& Timetabling - Mozilla Firefox

Fle Edt Yew Go Bookmarks Took Help
@-p-80&H smas.purdue.ed rimaryRole.do A% 06 (G
=
£} oot Det = Class Detail & )
[ Mnstructional 4
Offerings: —1 Instructional Offennas (ARD) — Instructional Offenng (A&D 227) — Class (ABD 227 Rec 1)
[ Clagsis
[ Instruciors
[ Designator List A&D 227 Rec 1 Edit Class | Add D Preference | T/_h)\ e
E] Rooms =
OF Manager 1352 - Patfi & Rusty Rueffl Dept Vis & Perf Ars
[ Geoups Parenl Class. ARD 227 lec ]
[ Distribution Class Limit 45
Prafarancas Nurnber of Rooms: 1
O Renenations Room Ratio 10  { Minimum Roeom Capacity 45 )
Ll Sk Areg * Date Patterm Detaul (Full Term) 5=
= s Display Instruct v
a isplay Ins _| tors
O Timetabile Display In Schedule Book v
[ Assigned Schedule Print Note
O Hot-assigned
[ Changen Preferences
O Histary Room Groups: Classroom
O Confict Statistics Available Rooms 1 (PAC B157)
8 Log B Fequied [ Suongly Prefered [ Frefered [ Meural [ Dvscouraged [ Strongly Discouraged [ Prohibited
Reports -
Curment Liser
Mame  Tonmas Meiler Edit Class | Add C P Previous |Nexl | Back
Dapt 1128
Role Administrator
Session  Spring 2007
Staus  Temetating
Database amadl
Version  locaidev-2 4 27
Done tamarnd.smas. purdue.edu: 18443

<A - Ep - EE n-/"\ | bty smas.purdue.edu: 18443/ g fssiec vRole.do 28 0 6 [
- e 5
U% 2 Course Reservations ¥ )
S
B Instructons Update | Back
E el Owner. A&D 227 Rec 1
= Featimd Level Class
g Geoups AGA Reservabon

[ Drstrbution O

Proforonces ing

[ Resenations .

0 Class & . ABD 227H ~ Delete
] Timatables

O Soher

Upsdal K
0 Tt @
[ Assigned

Done tamarind smas.purdue.edu: 18443
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The course reservation is displayed in the Reservations section at the bottom of the Class Detail

screen

D Timetabling - Mozilla Firefox

Fle Edt Vew Go Bookmarks Yook  Hep

G- - o ity SMars. purdue.edu; 18443/ T ok, o S| O Go |IGL
e o
Bl 2 Class Detail ¥
[Oferings. [—] Instruchional Oferings (ARD 227) — Instrectional Cffering (ARD 227) — Class (A&D 227 Rec 1)
[] Classes.
[ natructars
[} Designator List ALD 227 Rec 1 Eai Class| | Add D Provious | |[Ned | [Back
] Reoms
] Pesturs Manager 1352 - Patti & Rusty Ruet! Dept Vis & Perf Arts
1 Groups Parent Class ARD 22T Lec
[ Deatrsutson Class Limit 45
. Humber of Rooms 1
0 Resarvations Room Ratio 1.0 | Minimum Room Capacity, 45 )
3. Gleas Aangeraui Date Pattern Defaus (Full Torm) i
g Os Dhsplay Instrucions. w'
7 Timetsbis Display In Schodule Book W
[ Assigned Schedule Print Note
L Mot-assigned
[ Changes Preferances
[ History Room Groups: Clasaroom
L] Conflict Statiatics Availablo Rooms 1 (PAO B156T)
g Leg Requred [ Strongly Prefored [ Preferod [ Meutrsd [ = Strongty [ pr——
] Manage Sohers
] Sactioning Reservations
[l L S -
= o ARD 22TH
Name  Tomas duter
:"“ 1re. Eod Class| [Add D Previous . [Hed| [Back
Bession  Speing 2007
Bals  Timetabing
Database smasl
Version  locaidev2 438
Done tamarind smas purdue.edu: 18443 (5

and in the Reservations section at the bottom of the Instructional Offering Detail screen.

[ pe—

{CHNS) _ Instructions:

g (CHNS 202}

Instructional Offering Detail E’j

Reservations

CHNS 201
CHNS 202

Reserved FRequested Projected Last Temm

1=
=

CHHS 202 Aod Comfiguration CroszlsE || MskeNOT ofered B
Course Offerings: Title Controling  Schedule Book Note
CHNS 202 v | mesenanons EOR Course OREMNg
CHNS 201 - Chinese Leval 1] [ Fesenations i Course Offerng
Demand: 78
Frojected Demand:
Offering Limit: 32
Consent: Nons Required
Designator Required: No
Credit 40 Semester Hours of Gollegiate Credit
Cowrse Catalog: View
Configuration 1 [ Ear Comguration ClssSep | Assignmstruciors [ Dopieze
[ — R —
Div-Bss MinzFerWesk Limi RoomRaflo Merager DadeFafern  Tims Fadern  Time Aoz Insirusior Tew Room RoomCap  Crest
Labaorstory 0w 82 FLL 2x50 mﬂ; 1.0 Semester Hours of Collegiate Gredit
Lecture 15 %2 FLL 30 Semester Howrs of Coll=giate Credit
Lab1 00 46 FLL 2x50 REC 122 Fauber.CMW
Lect 52 FLL
Lec2 W 2 FLL 5C GOSD
100 46 FLL ! REC122
KNOY Bo42
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To delete a course reservation, click on the appropriate reservation, click Delete on the Course
Reservation page and click Update.

O Timetabling - Mozilla Firefox r__|ﬁ|ﬁ|

Fle Edt View Go Bookmarks Took Help

@ - - & Fa1 [ nttps://tamarnnd.smas. purdue. edu: 18443/ Timetabing/seectPrmary Roie.do B% © 6o (iGL

Course Reservations ‘-"_5

= Update [Back

Proferences Crwmier ABD 227 - HIST OF ART SINCE 1400 Rec 1
Lyl Class
L s Add Reservation

0 Saler Cowrse

[ Timetsbls Offoring
[ Assigned ARD 227H % @
0 Hot-assgned

- .

[ Mistery Upaate |BYyck
[ Conflict Statistics
O Leg
0 Reports
[ Manage Sohurs
O Sectioning
[E User Prafarinces
[ Administration
[ Help Manual
O System Mesaages
0 Log Ow
Current User
tesme Tomas Motter
Dapt 1128
Rote Agminvsrator
Session  Spring 2007
Suams  Timetabling
Database smsd
Version  locaigev.2 427
Done tmiarind. smas. purduc.cdu: 18443

The following example provides further explanation of setting course reservations on classes:

Lecture 2 classes of limit 40
Recitation 4 classes of limit 20
Laboratory 8 classes of limit 10
Individual Study 1 class of limit 80
Lecl
Rec 1 reserved for course A
Lab 1
Lab 2
Rec 2
Lab 3
Lab 4
Lec 2
Rec 3
Lab5
Lab 6
Rec 4
Lab 7
Lab 8
Ind 1

A cross-listed offering consists of 2 lectures, 4 recitations, 8 labs, and an individual study.
Recitations are grouped under lectures, and labs are grouped under recitations (students from Lec
1 must be assigned to either Rec 1 or Rec 2 but not Rec 3 or Rec 4 etc.). All lectures have a limit
of 40, recitations 20, labs10, and the offering is cross-listed between courses A and B with limits
of 20 and 60 respectively.

Setting a course reservation on a class or a set of classes for a cross-listed course means
that students from this course can only attend this class (or set of classes) among all the classes
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of the same scheduling subpart. For instance, if there is a course reservation for course A on Rec
1, this means that students of course A must attend Rec 1, and they cannot attend Rec 2, Rec 3 or
Rec 4.

If subparts are grouped, a course reservation automatically applies to the parent class as
well as the child classes (reservations only need to be set on one level). In the above example,
this means that students enrolling in course A must attend Lec 1 (they have no other choice since
they must attend Rec 1, however, only 20 spaces are available to them) and either Lab 1 or Lab
2. They must also attend Ind 1. The same result is achieved by setting a course reservation for
course A on Rec 1, or setting it on Lab 1 and Lab 2 (students must attend either Lab 1 or Lab 2,
therefore they have to attend Rec 1 and Lec 1 as well). Reservations could also be set on Rec 1
and Lab 1 and Lab 2 with the same effect. It also makes no difference extending the reservation
for course A to contain Lec 1 as well (students of course A cannot attend Lec 2 because they
have to attend Rec 1).

Course reservations restrict what classes students of a cross-listed course can and can not
attend; however, they do not necessarily restrict students from other courses in the cross-listed
set from taking those classes if there is additional space. This means that only the appropriate
number of seats given by the limit set on the cross-listed course is reserved. In the above
example, since the limit on course A is equal to the limit of the reserved class Rec 1, no other
students can attend Rec 1. This automatically means that students of course B are restricted to
take either Rec 2, Rec 3 or Rec 4 (and appropriate lecture Lec 1 or 2 and laboratory Lab 3-8).
However, if we set a course reservation for course A on Rec 2 as well (students from course A
can now attend either Rec 1 or Rec 2), up to 20 students enrolling in course A will be split
between Rec 1 and Rec 2 (using the built-in student sectioning algorithm that minimizes the
student conflicts), leaving the remaining spaces in Rec 1 and Rec 2 for students of course B.
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5. Distribution Preferences

To have your classes distributed a certain way throughout the week (back-to-back or same
time/same room) go to Distribution Preferences on the left-hand-side menu. This takes you to
the Distribution Preferences screen. To add a new distribution preference

a. Click on Add Distribution Preference

- |
L putheld z Distribution Preferences) & |
1 Instructional g
Offerings
; Tm Subject l:!yji_\______\_'}lumhen | Search Export PDF
] Designator
List
T Rt Distribution Preferences Add Distribution Preference
71 Festures Type by Structure owner  Glass
| S — Same Room AllClasses th MA 162M Lec
< "1 Distribution > MA 162M Rec
~lmfeences Back-To-Back AllClasses
e MA 261 Lec 3
;;3'“ . Different Time AllClasses Math MA 538 Lec 1
S STAT695Z Lec 1
Different Time AllClasses Math MA 538 Lec 1
|| Timetables STATE95Y Lec 1
7 Solver Different Time AllClasses Math MA 425 Lec 1
Sl MA 442 Lec 1
| Assigned MA 453 Lec
P MA 454 Lec 1
e Same Start Time Progressive Math MA 182 Lec
o ey MA 182 Rec
SR Same Start Time AllClasses Math MA 162M Lec
o MA 162M Rec
— ) AtLeast1HourBetween AllClasses Math MA174 Lec 1

b. Select the Distribution Type from the drop down menu. When you select one, a description
will appear under the drop down box. A detailed description for each distribution type is also

available in the glossary (Section 7).

-]
B Creriez 2 Distribution Preferences E 5

1 Instructicnal
o [—1 | Distribution Preferences — Instructional Offering (MA001)
=1 Instructors

"1 Designater i i i

e Add Distribution Pﬁnce —_— Add New Back
=) :‘”’"5 Back-To-Back v|

Festures

1 Groups Classes mustbe offered in adjacenttime segments but may be placed in different rooms. Given class
1 Disribution mustalso be taught onthe same days.
e — When prohibited or (strongly)discouraged no pair{}\gfclasses can betaught back-to-back They may not
71 Reservations overlapintime, but must be taught on the same days. This means thatthere must be at leasthalf-hour
1 Cless between theseclasses.
fusnmens E |

Preference:” v|
l=| Timetables ————
"1 Saolver
W= Classes in Distribution Add Class
] Assigned
71 Mot-assigned
:: ﬁ:‘:ﬁ AddNew | [ Back
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c. Select the Structure from the drop down menu. After you select the structure, a description of
the structure will appear under the drop down box. A detailed description of each type of
structure is also available in the glossary (Section 7).

"1 Instructional
(Cfferings
7] Classes
=1 Instructors
"1 Designator
List
=] Rooms
7] Features
1 Groups

"1 Distribution
Freferenoss

"1 Reservations

7] Class
Assignments

Timetables

1 Solver

"1 Timstatle
T Assigned

71 Not-sssigned

Input Data )

Distribution Preferences % 5
[=1 | Distribution Preferences — Instructional Offering (MA 001}

Add Distribution Preference Add New Back

Distribution Type:* |- — v

Structure:™ __rougs of Two v

Thedistribution constraint is applied only on subsets containing two classes inthe selected distributio
set. A constraintis posted between the firstiwo classes (in the order listed). then between the second two
% classes, efc.

B
Classes in Distribution Add Class
Add New Back

Preference:” v|

d. Sele?:t the Preference Level.

-]
. ~ = = =
Elpt ot Distribution Preferences @
1 Instructional
Blsie [=1 | Distribution Preferences — Instructional Offering (MA 001}
=1 Instructors
e Soova = Add N Back
B Add Distribution Preference ew acl
. Distribution Type:™ |Back-To-Back |
"1 Features
W Classes mustbe offered in adjacent time segments butmay be placed in differentrooms. Given classes
N must also be taughton the same days.
S When prohibited or (strongly)discouraged no pair of classes can be taught back-to-back They may not
] Reservations overlapintime, butmust be taught on the same days. This means that there mustbe at least hali-hour
e betweentheseclasses.
Assignments Structure ™ |Groups of Two v
€ distribution cons lied only on subsets containing two classes inthe selected distribution
L=I Timetables set A constraintis posted betwe e firsttwo classes (in the order listed), then between the second two
1 Solver classes, etc.
m e reference:™ [- ~|
"1 Assigned b : ! [%
1 Mot-assigned
Lleses in Distri [ AddCiass
s Classes in Distri ass
1 Conflict |Meutral |
Statistics -Discour:
Cument User
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e. Click Add Class to add the first classes to this distribution preference.
e Select the subject area in the first column,
e Select the course number in the second column,
e Select the scheduling subpart in the third column,
e Select whether you want to include all classes from that scheduling subpart or only a
particular class (that is done in the last column) Click Add New.
f. Repeat step e until you have all the classes you need in this Distribution Preference.
Click Add New to add this new distribution preference to your list.

=]
A ~ - - -
|-/ Input Data A Distribution Preferences % 5
1 Instructicnal
Offerings e "
Lo [—] | Distribution Preferences — Instructional Offering (MA 001
=1 Instructors
et S s Add N Back
Bl Add Distribution Preference ew ac
Clseane Distribution Type:* |Back-To-Back v
o
e Classes must be offeredin adjacenttime segments but may be placed in different rooms. Given classes
| Distibution must also be taught on the same days.
Brkecings When prohibited or (strongly) discouraged no pair of classes can be taught back-to-back They may not
1 Reservations overlapintime, butmust betaughton the same days This means thatthere must be atleast half-hour
 Class betweenthese classes.
e Siructure:™ [Groups ofTwo ¥
The distribution constraint is applied only on subsets containing two classes in the selected distribution
L2l Timetables set A constraintis posted between the firsttwo classes (inthe order listed), then between the second two
1 Solver classes, efc.
LS Preference:* [FreEra |
71 Assign=d L |
] Mot-assigned
[ Classes in Distribution @
"] History
511?;?:“ | MA v 001 ¥[Lec ~|[An v| Delete
“lleg 4 i T —
|Curent Usar L/
Name i K Add New ) Back
Winger (A)

To edit an existing distribution preference, click on the distribution preference line you want to
edit in the list of distribution preferences and edit.

e ~ - - -
e et Distribution Preferences @
71 Instructional
Offerings
7] Classes A r A
Eem Subject (MA ¥ {umber: | Search Export PDF
"1 Designator
List
] Rooms Distribution Preferences Add Distribution Preference
B Type e Quner  Class
1 Groups Same AllClasses Iath
"1 Distribution WA 162M Rec
Pt Back-To-Back AllClasses Math MA 643 Lec 1
Biizolos MA 261 Lec 3
1 Cless Different Time AllClasses Math MA 538 Lec 1
Ssonsit STATG95Z Lec 1
#arent Time AllClasses Math MA 538 Lec 1
|-/ Timetables Lec 1
| Solver Different Time S (2 v Math MA 425 Lec 1
= MA 442 L ec 1
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Click Update when you are finished editing.

[ Instructors

Edit Distribution Preference

-
= 'épl“‘ bele o — Distribution Preferences 5 )
nstructional Offerings ——
[ Classes

[ Designatar List

@Elete ‘ Back
S —

[] Raoms Distribution Type: |1 Hour Between ~|
[J Features Given classes must have exactly 1 hour in between the end of one and the beginning of
[J Graups another. As with the hackdo-hack fime constraint, given classes must be taught on the
[ Distribution Prefs same days.
B e When prohibited or (strongly) discouraged: classes can not have 1 hour in between.
5 Timetables They may not overlap in time but must be taught on the same days.
B Structure: Groups of Two v |
[ Timetable The distribution constraint is applied only on subsets containing two classes in the
[ Assighed selected distribution set. A constraint is posted between the first two classes {in the
[ Not-assigned order listed), then between the second two classes, etc.
[ Changes Preference: Preferred ¥
[1 Histary
[ Conflict Statistics 3 iy e
B 3 Classes in Distribution Add Class
k > ] T
BTy ¥|[201  [|[Lec <[ an v [ Delete
Current User = = .
Name  DEBRA L WINGER /\‘
S (:;)34 it\indate elete | | Back
Fole Administrator
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6. Tips And Tricks

e To print out your list of classes with preferences, use the Export PDF button available in the
Classes or Insturctional Offerings screen.
e There are shortcut keys in most screens — just roll your mouse over a button or link and you
will see what the shortcut keys for that action are. A list of basic ones:
Update: Alt +U
Back: Alt +B
Next: Alt +N
Previous: Alt +P
Edit Subpart (in Subpart Detail screen): Alt +E

e Click on day of the week in a time grid to put preference in for all day.
e After selecting in a drop down menu click outside of drop down to insure mouse wheel does
not change selection.

Comments about Class Edit

e For the departmental classes, the Notes to Schedule Manager no longer go to Carol or Larry,
as the person who creates the timetable for your departmental classes is you, not Carol nor
Larry.

e Instructors preferences are applied to class when you are adding a new instructor and select
“OK” as the answer to “Do you want to inherit preferences?”. If you later update the
preferences of this instructor, the preferences on your departmental class will also be updated
(unless you put some particular preferences on the class itself — in that case, the class
preferences have the top priority and cannot be overwritten by instructor’s preferences).

Order of priority in the instructor preferences and/or the room preferences:
e Class

e Instructor

e Subpart
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7. Glossary

Distibution Type Definitions:

Back-To-Back Day

Minimize Use Of 1h

Groups

Minimize Use Of 2h
Groups

Minimize Use Of 3h
Groups

Minimize Use Of 5h
Groups

Same Students

Same Instructor

Can Share Room
Spread In Time
Minimize Number Of

Rooms Used

Precedence

Back-To-Back

Back-To-Back &
Same Room

Timetabling Manual — Data Entry

Classes must be offered on adjacent days and may be placed in different
rooms. When prohibited or (strongly) discouraged: classes can not be taught
on adjacent days. They also can not be taught on the same days. This
means that there must be at least one day between these classes.

Minimize number of groups of time that are used by the given classes. The
time is spread into the following 10 groups of one hour: 7:30a-8:30a, 8:30a-
9:30a, 9:30a-10:30a, 4:30p-5:30p.

Minimize number of groups of time that are used by the given classes. The
time is spread into the following 5 groups of two hours: 7:30a-9:30a, 9:30a-
11:30a, 11:30a-1:30p, 1:30p-3:30p, 3:30p-5:30p.

Minimize number of groups of time that are used by the given classes. The
time is spread into the following 3 groups: 7:30a-10:30a, 10:30a-2:30p,
2:30p-5:30p.

Minimize number of groups of time that are used by the given classes. The
time is spread into the following 2 groups: 7:30a-12:30a, 12:30a-5:30p.

Given classes are treated as they are attended by the same students, i.e.,
they cannot overlap in time and if they are back-to-back the assigned rooms
cannot be too far (student limit is used).

Given classes are treated as they are taught by the same instructor, i.e.,
they cannot overlap in time and if they are back-to-back the assigned rooms
cannot be too far (instructor limit is used). If the constraint is required and
the classes are back-to-back, discouraged and strongly discouraged
distances between assigned rooms are also considered.

Given classes can share the room (use the room in the same time) if the
room is big enough.

Given classes have to be spread in time (overlapping of the classes in time
needs to be minimized).

Minimize number of rooms used by the given set of classes.

Given classes have to be taught in the given order (the first meeting of the
first class has to end before the first meeting of the second class etc.).
When prohibited or (strongly) discouraged: classes have to be taught in the
order reverse to the given one

Classes must be offered in adjacent time segments but may be placed in
different rooms. Given classes must also be taught on the same days.
When prohibited or (strongly) discouraged: no pair of classes can be taught
back-to-back. They may not overlap in time, but must be taught on the same
days. This means that there must be at least half-hour between these
classes.

Classes must be offered in adjacent time segments and must be placed in
the same room. Given classes must also be taught on the same days.
When prohibited or (strongly) discouraged: classes cannot be back-to-back.
There must be at least half-hour between these classes, and they must be
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Same Time

Same Days

1 Hour Between

2 Hours Between

3 Hours Between

4 Hours Between

5 Hours Between

6 Hours Between

7 Hours Between

taught on the same days and in the same room.

Given classes must be taught at the same time of day (independent of the
actual day the classes meet). For the classes of the same length, this is the
same constraint as same start. For classes of different length, the shorter
one cannot start before, nor end after, the longer one. When prohibited or
(strongly) discouraged: one class may not meet on any day at a time of day
that overlaps with that of the other. For example, one class can not meet M
7:30 while the other meets F 7:30. Note the difference here from the different
time constraint that only prohibits the actual class meetings from
overlapping.

Given classes must be taught on the same days. In case of classes of
different time patterns, a class with fewer meetings must meet on a subset of
the days used by the class with more meetings. For example, if one class
pattern is 3x50, all others given in the constraint can only be taught on
Monday, Wednesday, or Friday. For a 2x100 class MW, MF, WF is allowed
but TTh is prohibited. When prohibited or (strongly) discouraged: any pair of
classes classes cannot be taught on the same days (cannot overlap in
days). For instance, if one class is MFW, the second has to be TTh.

Given classes must have exactly 1 hour in between the end of one and the
beginning of another. As with the back-to-back time constraint, given classes
must be taught on the same days. When prohibited or (strongly)
discouraged: classes can not have 1 hour in between. They may not overlap
in time but must be taught on the same days.

Given classes must have exactly 2 hours in between the end of one and the
beginning of another. As with the back-to-back time constraint, given classes
must be taught on the same days. When prohibited or (strongly)
discouraged: classes can not have 2 hours in between. They may not
overlap in time but must be taught on the same days.

Given classes must have exactly 3 hours in between the end of one and the
beginning of another. As with the back-to-back time constraint, given classes
must be taught on the same days. When prohibited or (strongly)
discouraged: classes can not have 3 hours in between. They may not
overlap in time but must be taught on the same days.

Given classes must have exactly 4 hours in between the end of one and the
beginning of another. As with the back-to-back time constraint, given classes
must be taught on the same days. When prohibited or (strongly)
discouraged: classes can not have 4 hours in between. They may not
overlap in time but must be taught on the same days.

Given classes must have exactly 5 hours in between the end of one and the
beginning of another. As with the back-to-back time constraint, given classes
must be taught on the same days. When prohibited or (strongly)
discouraged: classes can not have 5 hours in between. They may not
overlap in time but must be taught on the same days.

Given classes must have exactly 6 hours in between the end of one and the
beginning of another. As with the back-to-back time constraint, given classes
must be taught on the same days. When prohibited or (strongly)
discouraged: classes can not have 6 hours in between. They may not
overlap in time but must be taught on the same days.

Given classes must have exactly 7 hours in between the end of one and the
beginning of another. As with the back-to-back time constraint, given classes
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8 Hours Between

Different Time

90 Minutes Between

4.5 Hours Between

Same Room

At Least 1 Hour

Between

Same Start Time

Less Than 6 Hours
Between

Meet Together

must be taught on the same days. When prohibited or (strongly)
discouraged: classes can not have 7 hours in between. They may not
overlap in time but must be taught on the same days.

Given classes must have exactly 8 hours in between the end of one and the
beginning of another. As with the back-to-back time constraint, given classes
must be taught on the same days. When prohibited or (strongly)
discouraged: classes can not have 8 hours in between. They may not
overlap in time but must be taught on the same days.

Given classes cannot overlap in time. They may be taught at the same time
of day if they are on different days. For instance, MF 7:30 is compatible with
TTh 7:30. When prohibited or (strongly) discouraged: every pair of classes
in the constraint must overlap in time.

Given classes must have exactly 90 minutes in between the end of one and
the beginning of another. As with the back-to-back time constraint, given
classes must be taught on the same days. When prohibited or (strongly)
discouraged: classes can not have 90 minutes in between. They may not
overlap in time but must be taught on the same days.

Given classes must have exactly 4.5 hours in between the end of one and
the beginning of another. As with the back-to-back time constraint, given
classes must be taught on the same days. When prohibited or (strongly)
discouraged: classes can not have 4.5 hours in between. They may not
overlap in time but must be taught on the same days.

Given classes must be taught in the same room. When prohibited or
(strongly) discouraged: any pair of classes in the constraint cannot be taught
in the same room.

Given classes have to have 1 hour or more in between. When prohibited or
(strongly) discouraged: given classes have to have less than 1 hour in
between.

Given classes must start during the same half-hour period of a day
(independent of the actual day the classes meet). For instance, MW 7:30 is
compatible with TTh 7:30 but not with MWF 8:00. When prohibited or
(strongly) discouraged: any pair of classes in the given constraint cannot
start during the same half-hour period of any day of the week.

Given classes must have less than 6 hours from end of first class to the
beginning of the next. Given classes must also be taught on the same days.
When prohibited or (strongly) discouraged: given classes must have 6 or
more hours between. This constraint does not carry over from classes taught
at the end of one day to the beginning of the next.

Given classes are meeting together (same as if the given classes require
constraints Can Share Room, Same Room, Same Time and Same Days all
together).
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Structure Definitions:

All Classes

The constraint will apply to all classes in the selected distribution set. For example, a Back-to-Back
constraint among three classes seeks to place all three classes sequentially in time such that there are no
intervening class times (transition time between classes is taken into account, e.g., if the first class ends
at 8:20, the second has to start at 8:30).

Progressive

The distribution constraint is created between classes in one scheduling subpart and the appropriate
class(es) in one or more other subparts. This structure links child and parent classes together if subparts
have been grouped. Otherwise the first class in one subpart is linked to the first class in the second
subpart, etc. For example, if there is a distribution constraint between subpart S1 (having classes Al, A2)
and subpart S2 (having classes B1, B2, B3, B4), individual class constraints will be created as follows:

If S1 is the parent of S2 (e.g., recitations B1 and B2 belong to lecture Al, and recitations B3 and B4
belong to lecture A2):

Constraint posted between classes Al and B1

Constraint posted between classes Al and B2

Constraint posted between classes A2 and B3

Constraint posted between classes A2 and B4

If there is no parent/child relation between subparts S1 and S2 (e.g., they are from different offerings or
the scheduling subparts are on the same level):

Constraint posted between classes Al and B1

Constraint posted between classes A2 and B2

Constraint posted between classes Al and B3

Constraint posted between classes A2 and B4

Groups of Two

The distribution constraint is applied only on subsets containing two

classes in the selected distribution set. A constraint is posted between the first two classes (in the order
listed), then between the second two classes, etc.

Groups of Three

The distribution constraint is applied only on subsets containing three

classes in the selected distribution set. A constraint is posted between the first three classes (in the order
listed), then between the second three classes, etc.

Groups of Four

The distribution constraint is applied only on subsets containing four

classes in the selected distribution set. A constraint is posted between the first four classes (in the order
listed), then between the second four classes, etc.

Groups of Five

The distribution constraint is applied only on subsets containing five

classes in the selected distribution set. A constraint is posted between the first five classes (in the order
listed), then between the second five classes, etc.

Pairwise

The distribution constraint is created between every pair of classes in the selected distribution set.
Therefore, if n classes are in the set, n(n-1)/2 constraints will be posted among the classes. This structure
should not be used with \required\ or \prohibited\ preferences on sets containing more than a few classes.
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